Quick Sheet: 


Using Ingest Templates 
ESS ee a 


This Quick Sheet describes how ingest templates are used. 3. Click on PREVIEW button to see what fields and values are 
preset in the template. 


The purpose of templates is to make asset upload process quicker 


Title Keystones Metadata 
and easier, and to give asset gatekeepers more control with asset Create Asset O pete 
metadata. In many cases, users only upload a few types of assets powers aimee. vader 


where most of the metadata are static and a few fields with 
different metadata. In this case, a template with pre-defined values Templates SELECT TEMPLATE 
set for particular fields would be helpful. 


Image Content Categories 
In-Home Creative Final Materials, In-Home Creative 
i Title Keystones Final Materials - EST and VOD 
Templates Security Metadata Template Feature / Series Tit 
a igi eature / Series Title * 
Templates are pre-loaded to the system and are only displayed to aan 
k z . Additional Title Information 
you if you belong to the same Content Category configured in the aces 
template. E i aa gk Episode Title 
Document Foreign Episode Number 
Choosing A Template Title Synopsis RSET 
1. To use a template, go to Create Asset screen or Bulk Upload eae. da 
screen Content Type * 
$ PREVIEW Artwork 
2. You should see templates at the top displayed by asset types. Content Sub Type * 
Keystone 
Create Asset 
Classic Content Version(s) * 
(1) Select Template Add Metadata Select File Account 
In-Home 
Templates O Document Q OCAD Date 
Image 
m) Title Keystones 4. To use the template, click on the template card 
Metadata Template 
digital key art Title Keystones 


Metadata Template 
digital key art 
PREVIEW 
PREVIEW 


or SELECT TEMPLATE in the Preview area. 
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Using A Template 
Fields in the templates can be preset with different properties: 


Required — fields with red asterisk . 
Editable — user can enter in a new value or change the default value 
Locked — default value is locked and cannot be changed 


5. Enter the metadata in the template. 
6. You can add additional metadata from the available list on the 


left. 
Metadata 
Q 
ak 
Associated Title Data a 


J Feature / Series Title * 

©) Additional Title Information 
Episode Number 
Series Year 


Title Notes 


Product Title 


7. Click CREATE to create a metadata only record. 
8. OR goto the next step to upload the asset file, then click 
CREATE to ingest the asset with metadata. 


iv) Select Template © Add Metadata (3) Select Image File 


Note: Please contact your business unit for any template requests. 


